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Education settings must be able to achieve the following controls as defined by the Department of Education. The Risk Assessment must be reviewed by Head Teachers point 
by point and where actions are implemented, they must be re-worded if necessary, to show how the controls have been applied, add/amend for your school environment. The 
risk assessment should be reviewed at SLT and with the Governing Body and shared with all staff. The risk rating for each identified hazard and overall risk assessment must 
be considered and decided/changed to Low, Medium, or High by the school on how the school proceeds with the COVID-19 control measures within the school. Sharing the 
risk assessment with School Unions and using the risk assessment as a training tool for all staff to ensure full knowledge and control of risk is in place. Secondary schools are 
expected to have a staggered return to school with remote learning for the first week in January.  
 
The current Government guidance for detailed review to assist in your risk assessment links: 
 
 https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools  
 
https://www.gov.uk/government/publications/schools-and-childcare-settings-return-in-january-2021/schools-and-childcare-settings-return-in-january-2021 
 

Description of Activity COVID 19 Secure School Risk Assessment Version 4.0 Review Dates Ongoing 

Location Sir William Burrough Primary School Tier level  Lockdown Easing Phase 1 
Completed by Avril Newman and Anthony Wilson    

Date of Assessment 11 March 2021   
 

SECTION ONE: PREVENTION 

What are the hazards? 
Who & how 

might someone 
be harmed? 

What are you currently doing to control risks? 
Risk 

Rating 
L / M / H 

What else do you need to 
do 

 (if applicable)? 

Action by 
who / 

when?  

 
Date 

Completed 

(1. Minimise contact) 

 

People unwell/ 

Coronavirus  

(COVID-19) (CV19)  

 

Employees, 
agency, Pupils, 
visitors  

 

 

 

Causing severe 

infection/disease 

1. We minimise contact with individuals who are unwell by 
ensuring that those who have coronavirus (COVID-19) 

symptoms, or who have someone in their household who 

does, do not attend school. 

2 We ensure that pupils, staff and other adults do not come 

into the school if they have coronavirus (COVID-19) 
symptoms or have tested positive in at least the last 10 days 

and ensuring anyone developing those symptoms during the 

school day is sent home. 

 Some parents continue to 
send children in when 
potentially symptomatic and 
further communication with 
that minority of parents to 
emphasise the need to keep 
their children off school in 
those circumstances is still 
required. 

Headteacher 
and Deputy 
Headteacher 
to have 
relevant 
conversations 
with those 
parents when 
appropriate 
to ensure 
that the child 
does not 
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Someone entering the 
school/workplace/offices with 

CV19 

 

3 Anyone in the school becoming unwell with a new and 
persistent cough or a high temperature, or has a loss of or 

change in, their normal sense of taste or smell (anosmia), are 

sent home and advised to follow guidance for households with 
possible or confirmed coronavirus (COVID-19) infection, which 

sets out that they should self-isolate for at least 10 days and 

should arrange to have a test to see if they have coronavirus 
(COVID-19). 

4 Other members of their household (including any siblings) 
must self-isolate for 10 days from the day after the individual 

tested positive. The school follows up all self-isolation and 

ensures that no child or adult returns to school until the period 
of self-isolation is complete. 

5 A child is awaiting collection waits outside the school (or 
inside with high levels of ventilation if the weather is poor) until 

collected. They are at least two metres away from their 

supervising adult, who will also be wearing full PPE.  More 
information on PPE use can be found in the safe working in 

education, childcare and children’s social care settings, 

including the use of personal protective equipment (PPE) 
guidance. 

6 If they need to go to the bathroom while waiting to be 

collected, they use a separate bathroom which is then cleaned 

and disinfected using standard cleaning products before being 

used by anyone else. 

7 As is usual practice, in an emergency, we call 999 if 
someone is seriously ill or injured or their life is at risk. Anyone 

with coronavirus (COVID-19) symptoms should not otherwise 

visit the GP, pharmacy, urgent care centre or a hospital. 

attend whilst 
symptomatic. 
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8 Any member of staff who has provided close contact care to 
someone with symptoms, even while wearing PPE, and all 

other members of staff or pupils who have been in close 

contact with that person with symptoms, even if wearing a 
face covering, do not need to go home to self-isolate unless: 

• the symptomatic person subsequently tests positive 

• they develop symptoms themselves (in which case, 

they should arrange to have a test) 

• the symptomatic person subsequently tests positive 

• they are requested to do so by NHS Test and Trace 
or the PHE advice service (or PHE local health 

protection team if escalated) 

9 Everyone in school regularly washes their hands thoroughly 

for 20 seconds with soap and running water or uses hand 

sanitiser after any contact with someone who is unwell and on 
a regular basis. See the COVID-19: cleaning of non-

healthcare settings guidance. 

10 On arrival at school, the temperature of all the children in 

checked and all hands are sanitised. Children are kept 
throughout the day in their own separate bubbles with no 

contact with any other class or adult. School arrival times are 

staggered and use separate gates, and break and lunchtimes 

are also staggered using separate playgrounds. There are no 
communal school events and children have individual lunch 

bags in their own classrooms. 

11 Parents are not allowed on the school site except in 

exceptional circumstances. 
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(2. Face Coverings)  

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, 
agency, pupils, 
visitors  

 

Causing severe 
infection/disease 

1 Staff and visitors are expected (except if exempt) to wear 
face coverings when moving around the school, when the 

children arrive and leave and in the communal areas of the 
school. They can also wear them when teaching. 

2 Children are permitted to wear face coverings at their or 

their parents’ discretion. 

3 Face coverings and visors are available to any adult who 

does not have one. 

4 We encourage safe wearing and removal of face coverings 

at all time and hand sanitiser is available in all rooms in the 
school. 

Further guidance on face coverings 

• Safe working in education, childcare and children’s 
social care provides 

• Face coverings in education settings 

 

    

(3. Hand hygiene) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Poor Hand hygiene 

 

 

Employees, 
agency, pupils, 
visitors  

 

Causing severe 
infection/disease 

1 All children are given hand sanitiser on arrival at school, 
after breaks and before eating. They are encouraged to wash 
their hands regularly and are reminded to do so whenever 

visiting the toilet. 

2 Hand sanitiser is available in all rooms within the school and 

at the school entrance. 

3 Small children and children with complex needs are 

supervised carefully in the application of hand sanitiser to 

ensure that it is used safely. 

4 We have built these routines into school culture, supporting 
behaviour expectations, and we ensure younger children, and 
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those with complex needs, understand the need to follow 
them 

(4. Respiratory hygiene) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 
CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 
infection/disease 

1 We actively promote the ‘catch it, bin it, kill it’ approach with 
signage in all classrooms and tissues on every desk in the 
school. 

2 As with hand cleaning, younger children and those with 
complex needs are helped to get this right and all pupils 

understand that this is now part of how the school operates. 

The e-Bug coronavirus (COVID-19) website contains free 
resources for schools, including materials to encourage good 

hand and respiratory hygiene. 

3 Some pupils with complex needs who struggle to maintain 

good respiratory hygiene have been considered with individual 

risk assessments in order to support these pupils and the staff 
working with them. 

 

 
 
 
 
 

   

(5. Cleaning regime) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 
CV19 and there are poor 

cleaning standards 

 

Employees, 
agency, Pupils, 
visitors  

 

 

 

Causing severe 

infection/disease 

1 We have a greatly increased cleaning schedule which 
thoroughly cleans every classroom daily and communal areas, 

regular touch points and toilets three times a day.  

2 We follow Public Health England’s published revised 
guidance for cleaning non-healthcare settings to advise on 

general cleaning required in addition to the existing advice on 

cleaning those settings when there is a suspected case. 

3 The school is regularly audited and inspected by the 

headteacher and premises staff to ensure cleaning is 
implemented to the highest standard. 
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4 In the event of a bubble closure due to a confirmed case, 
the classroom is quarantined for at least three days before a 

thorough deep-clean of everything in the classroom. 

(6. Minimise contact social 
distancing) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 

CV19 coming close to others, 
poor social distancing, mixing 

of groups, lack of infection 

control separation 

 

Employees, 
agency, Pupils, 
visitors  

 

 

 

Causing severe 

infection/disease 

1 We have assessed the school operational set up to reduce 
contacts wherever possible whilst delivering a broad and 

balanced curriculum. 

2 Bubbles have been implemented to continue in reducing the 

number of contacts between children and staff, and through 

maintaining the distance between individuals 

3 We have followed the government guidance on how to 

group children throughout 2020 and will be continued into 
2021 

4 We have set up classrooms to encourage avoidance of face 

to face, and aiming to maintain social distancing of 2m 

wherever possible, or reducing time spent within 1 metre of 
anyone. Pupils are seated side by side and facing forwards, 

Unnecessary furniture has been removed from classrooms to 

make more space. 

5 All classes are kept to their own bubbles with no contact 

with any other class in the school at any time. 

6. There are no communal assemblies and children have 

individual lunch bags provided which they eat in their 
classrooms. 

7. Arrival and departure from school is staggered and uses 

four different gates. Parents are encouraged to wear face 

coverings when dropping off and collecting their children, to 
not linger at or near the school gates and to maintain at least 

2m distance from each other. 

 Further enforcement of 
parental distancing at 
collection and drop-off times 
is necessary 

Headteacher 
and deputy 
to conduct 
face-to-face 
conversations 
with non-
compliant 
parents. 
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8. The timetable has been radically revised to ensure that no 
class comes into contact with any other class when moving 

around the school. The amount of teaching time has not been 

reduced. 

9. Breaks and lunch breaks are staggered and classes are 

kept to separate areas of the playground. 

10. There are now three different staff areas and staff are 
aware of which one they should be using. Staff are 

encouraged to remain in their own classrooms as much as is 

possible. 

11 All staff meetings are conducted digitally. 

12 Parents and other visitors are not permitted on site except 

in exceptional circumstances. Contractors are also permitted 

on site to ensure that all statutory safety checks are carried 
out. Any visitors to the school are expected to wear a face 

covering at all times. 

13 Contractors and those making deliveries to the school are 

kept to a minimum and are expected to wear face-coverings 
when on site. 

14 Our SEND pupils (whether with education, health and care 
plans or on SEN support) receive specific help in terms of 

their ability to maintain social distancing and their response to 

changes in routine.  

15 We ensure that children with medical conditions are fully 

supported by all agencies involved in their care so that they 
receive an education in line with their peers. In some cases, 

the pupil’s medical needs will mean this is not possible, and 

educational support will require flexibility. Our guidance on 
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supporting pupils at school with medical conditions remains in 
place. 

16 We have a team of long-term supply staff and peripatetic 
teachers who are specific to the school and do not visit other 

schools. Specialists, therapists, clinicians and other support 

staff for pupils with SEND provide interventions as usual. 

17 Guidance on physical distancing and hygiene is explained 
to visitors on or before arrival and there is high levels of 

signage encouraging social distancing and hand and 

respiratory hygiene. Where visits can happen outside of 
school hours, they do. A record is kept of all visitors with 

sufficient detail to support rapid contact tracing if required by 

NHS Test and Trace. 

18 We continue to engage with local immunisation providers 

to provide immunisation programmes on site, ensuring these 
are delivered in keeping with the school’s control measures.  

19 All children have individual equipment which is kept solely 
for their own use. Where equipment has to be shared, it is 

cleaned thoroughly and quarantined before being given out 

again. Any shared equipment is only shared within a class 
bubble. 

20 Outdoor equipment such as footballs and other PE 

equipment is only shared within the class bubble. 

21 Pupils limit the amount of equipment they bring into school 

each day, to essentials such as lunch boxes, hats, coats, and 

books. Bags are allowed. Pupils and teachers can take books 
and other shared resources home. 
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(7. Personal Protective 
Equipment) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 
school/workplace/offices with 

CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 PPE is provided for the use of all staff at their discretion. 

2 PPE is necessary: 

• where an individual child or young person becomes 
ill with coronavirus (COVID-19) symptoms while at 

schools, and only then if a distance of 2 metres 
cannot be maintained 

• where a child or young person already has routine 

intimate care needs that involve the use of PPE, in 

which case the same PPE should continue to be 
used 

2 We comply with the guidance on safe working in education, 

childcare and children’s social care. 

    

(8 Keeping occupied spaces 
well ventilated) 

 

COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 

CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 
infection/disease 

1 The school uses natural ventilation, opening windows and 

keep doors to classrooms open all the time. We encourage 
children to wear their outdoor clothing in cooler weather. 

2 External and internal doors are kept open. (Fire doors are all 

electronic and close in the event that the alarm sounds.) 

3 Heating is used as necessary to ensure comfort levels are 

maintained, particularly in occupied spaces. There are 

thermometers in all classrooms to ensure that appropriate 
levels of heating and comfort are maintained. 

4 We follow the advice on air conditioning and ventilation 

during the coronavirus outbreak and CIBSE coronavirus 

(COVID-19) advice. 

 

    

RESPONSE TO ANY INFECTION  
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(9. Test and trace) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 
CV19 

 

Employees, 
agency, Pupils, 
visitors  

Causing severe 
infection/disease 

1 We follow current guidance on testing, isolating and NHS 
test and trace with all members of the school community.  

We ensure that staff members and parents/carers understand 

that they will need to be ready and willing to: 

• book a test if they or their child are displaying 
symptoms. The main symptoms are a high 

temperature, a new continuous cough and/or a loss 

or change to your sense of smell or taste. Staff and 
pupils must not come into the school if they have 

symptoms and must be sent home to self-isolate if 

they develop them in school. All children can be 
tested if they have symptoms, including children 

under 5, but children aged 11 and under will need to 

be helped by their parents or carers if using a home 
testing kit 

• provide details of anyone they or their child have 
been in close contact with if they were to test positive 

for coronavirus (COVID-19) or if asked by NHS Test 
and Trace 

• self-isolate if they have been in close contact with 
someone who tests positive for coronavirus (COVID-

19), or if anyone in their household develops 
symptoms of coronavirus (COVID-19) 

2 We ensure that anyone who displays symptoms of 

coronavirus (COVID-19) gets a test. Tests can be booked 

online through the NHS testing and tracing for coronavirus 

website, or ordered by telephone via NHS 119 for those 
without access to the internet. Essential workers, which 
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includes anyone involved in education or childcare, have 
priority access to testing. 

3 We have received both PCR and Lateral Flow Tests and all 
staff (except those who have been vaccinated and those who 

have had COVID-19 in the last 90 days) are being tested on a 

twice-weekly basis, with Lateral Flow Tests, followed up by 
self-isolation and a confirmatory PCR test if positive. We 

follow the guidance for staff induction and waste control.  

4 The school has a supply of PCR tests which are given to 

families who have difficulty accessing any other form of test. 
We guide the families of any child who shows symptoms to 

get a Lateral Flow Test from a local testing centre in order to 

confirm infection status and, if negative, allow them to return 

to school as soon as possible. 

5 We ask parents and staff to inform us immediately of the 
results of a test and follow this guidance. 

1. If someone with symptoms tests negative for 
coronavirus (COVID-19), then they should stay at 

home until they are recovered as usual from their 

illness but can safely return thereafter. The only 
exception to return following a negative test result is 

where an individual is separately identified as a close 

contact of a confirmed case, when they will need to 
self-isolate for 10 days from the date of that contact. 

2. If someone with symptoms tests positive, they should 
follow the guidance for households with possible or 

confirmed coronavirus (COVID-19) infection and 

must continue to self-isolate for at least 10 days from 
the onset of their symptoms and then return to school 

only if they do not have symptoms other than cough 
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or loss of sense of smell/taste. This is because a 
cough or anosmia can last for several weeks once 

the infection has gone. The 10-day period starts from 

the day when they first became ill. If they still have a 
high temperature, they should continue to self-isolate 

until their temperature returns to normal. Other 

members of their household should all self-isolate for 
the full 10 days from the day after the individual 

tested positive. 

6 We support staff using the NHS test and trace app if they 

desire. 

(10. Confirmed cases) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 
school/workplace/offices with 

CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 We take swift action when we become aware that someone 
who has attended has tested positive for coronavirus (COVID-

19). We contact the dedicated advice service introduced by 

Public Health England (PHE) and delivered by the NHS 
Business Services Authority.  

2 The advice service will carry out a rapid risk assessment to 
confirm who has been in close contact with the person during 

the period that they were infectious, and ensure they are 

asked to self-isolate. If, following triage, further expert advice 
is required the adviser will escalate the school’s call to the 

PHE local health protection team. 

3 The advice service (or PHE local health protection team if 

escalated) will work with schools to guide them through the 

actions they need to take. Based on their advice, we send 
home those people who have been in close contact with the 

person who has tested positive, advising them to self-isolate 

for 10 days from the day after contact with the individual 
tested positive. Close contact means: 
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• direct close contacts - face to face contact with an 
infected individual for any length of time, within 1 

metre, including being coughed on, a face to face 
conversation, or unprotected physical contact (skin-

to-skin) 

• proximity contacts - extended close contact (within 1 

to 2 metres for more than 15 minutes) with an 
infected individual 

• travelling in a small vehicle, like a car, with an 
infected person 

As the school is maintaining class bubbles strictly, this self-

isolation is normally restricted to just the class which has had 
an infected child or adult within it. 

4 The advice service (or PHE local health protection team if 
escalated) will provide definitive advice on who must be sent 

home. To support them in doing so, we keep a record of 

pupils and staff in each group, and any close contact that 
takes places between children and staff in different groups 

(see section 6 of the system of control for more on grouping 

pupils).  

5 Where individuals who are self-isolating and are within our 

definition of vulnerable, we keep in contact with them. All 
children sent home are provided with a device 

(laptop/chromebook) which allows them to continue their 

education from home. 

6 Where necessary, we use the template letter provided to 

schools, on the advice of the health protection team, to send 
to parents and staff. We do not share the names or details of 
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people with coronavirus (COVID-19) unless essential to 
protect others. 

7 Household members of those contacts who are sent home 
do not need to self-isolate themselves unless the child, young 

person or staff member who is self-isolating subsequently 

develops symptoms. If someone in a class or group that has 
been asked to self-isolate develops symptoms themselves 

within the 10-days from the day after contact with the 

individual tested positive should follow guidance for 
households with possible or confirmed coronavirus (COVID-

19) infection. They should get a test, and: 

• if someone who is self-isolating because they have 

been in close contact with someone who has tested 
positive for coronavirus (COVID-19) starts to feel 

unwell and gets a test for coronavirus themselves, 

and the test delivers a negative result, they must 
remain in isolation for the remainder of the 10-day 

isolation period. This is because they could still 

develop coronavirus (COVID-19) within the 
remaining days. 

• if the test result is positive, they should inform their 

setting immediately, and should isolate for at least 10 

days from the onset of their symptoms (which could 
mean the self-isolation ends before or after the 

original 10-day isolation period). Their household 

should self-isolate for at least 10 days from when the 
symptomatic person first had symptoms, following 

guidance for households with possible or confirmed 

coronavirus (COVID-19) infection  
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8 In the majority of cases, schools and parents will be in 
agreement that a child with symptoms should not attend 

school, given the potential risk to others. In the event that a 

parent or guardian insists on a child attending school, we take 
the decision to refuse the child if in our reasonable judgement 

it is necessary to protect their pupils and staff from possible 

infection with coronavirus (COVID-19). Any such decision is 
carefully considered in light of all the circumstances and the 

current public health advice. 

9 The PHE local health protection team will also contact 

schools directly if they become aware that someone who has 

tested positive for coronavirus (COVID-19) attended the 
school - as identified by NHS Test and Trace. 

Further guidance is available on testing and tracing for 
coronavirus (COVID-19). 

 

(11. Outbreak) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 
CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

(Contain any outbreak by following local health protection 
team advice) 

1 If the schools has two or more confirmed cases within 10 

days, or an overall rise in sickness absence where 
coronavirus (COVID-19) is suspected, we are aware that we 

may have an outbreak and will continue to work with our local 

health protection team who will be able to advise if additional 
action is required. 

2 In some cases, health protection teams may recommend 
that a larger number of other pupils self-isolate at home as a 

precautionary measure – perhaps the whole site or year 

group. If schools are implementing controls from this list, 
addressing the risks they have identified and therefore 
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reducing transmission risks, whole school closure based on 
cases within the school will not generally be necessary, and 

should not be considered except on the advice of health 

protection teams or health and safety experts 

3 In consultation with the local Director of Public Health, 

where an outbreak in a school is confirmed, a mobile testing 
unit may be dispatched to test others who may have been in 

contact with the person who has tested positive. Testing will 

first focus on the person’s class, followed by their year group, 
then the whole school if necessary, in line with routine public 

health outbreak control practice. 

       

SECTION 2: SCHOOL OPERATIONS  
(13. Transport) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 

CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 Social distancing has significantly reduced available 
transport capacity. Further guidance is set out in the transport 

to school and other places of education: 2020 to 2021 

academic year. 

2 Pupils coming into school are strongly recommended to 
walk or to cycle if possible and to avoid public transport. The 

school provides no dedicated school transport for any 

children. 

3 Staff are strongly encouraged to walk, cycle or drive to 

school and avoid public transport. Additional parking has been 
made available on the school site to accommodate this. 

4 Staff are encouraged to leave school as soon as the 

children have done so to avoid travelling in rush hour. 

5 Where pupils or staff have travelled from, or have stopped 

at, a country or territory that is not on the travel corridors list, 

pupils will be required to self-isolate for 10 days from the day 
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they leave a non-exempt country or territory to travel to the 
UK. Staff are very strongly encouraged not to go abroad. 

(14. School Workforce) 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 
school/workplace/offices with 

CV19 

 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 
infection/disease 

1 Where schools implement the system of controls outlined in 
this document, in line with their own workplace risk 
assessment, PHE and DHSC confirm that these measures 

create an inherently safer environment for children and staff 

where the risk of transmission of infection is substantially 
reduced.  

2 We expect most staff to return to work unless there are valid 
reasons for not doing so. 

3 All staff in school continue to follow the measures set out in 
the system of controls section of this guidance to minimise the 

risks of transmission. This includes continuing to observe 

good hand and respiratory hygiene and maintaining social 
distancing in line with the provisions as set out in section 5 of 

the ‘prevention’ section. 

4 We continue to explain and reinforce to staff the measures 

the school has put in place to reduce risks. We anticipate 
adherence to the measures in this guidance will provide the 

necessary reassurance for staff to attend school. 

5 In line with government guidance for clinically extremely 

vulnerable people and in line with the latest union guidance for 

clinically vulnerable people, members of staff who fall into 
either group, or who live with someone who falls into one of 

those groups, are not expected to come into school. 

6 Pregnant women are in the ‘clinically vulnerable’ category 

and are generally advised to follow the above advice, which 

applies to all staff in schools. As far as we know, at current, no 
members of school staff are pregnant.  
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7 Staff who may otherwise be at increased risk from 
coronavirus (COVID-19) 

Some people with particular characteristics may be at 
comparatively increased risk from coronavirus (COVID-19), as 

set out in the COVID-19: review of disparities in risks and 

outcomes report, which looked at different factors including 
age and sex, where people live, deprivation, ethnicity, 

people’s occupation and care home residence. These staff 

can attend school as long as the system of controls set out in 
this guidance are in place. The reasons for the disparities are 

complex and there is ongoing research to understand and 

translate these findings for individuals in the future. 

People who live with those who may have comparatively 

increased risk from coronavirus (COVID-19) can attend the 
workplace. An individual risk assessment should be 

completed and monitored upon any significant changes 

8 Employer health and safety and equalities duties 

We understand that we have a legal obligation under Section 

2 of the Health and Safety at Work Act (1974), under the 

Management of Health and Safety at Work Regulations (1999) 
with specific regard to measures set out in Schedule 1 of 1999 

Regulations to protect our employees from harm and we 

assess the health and safety risks as regards to Coronavirus 
strictly in accordance with the requirements of these Acts and 

Regulations and with due regard to the higher risk posed by 

the new Covid variant.  

9 We follow the Health and Safety Executive’s published 

guidance on first aid during coronavirus (COVID-19) which 
provides guidance for first aiders. It is clear that treating any 

casualty properly should be the first concern. Where it is 
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necessary for first aid provision to be administered in close 
proximity, those administering it should pay particular attention 

to the wearing of PPE and sanitation measures immediately 

afterwards including washing hands. 

We continue to meet our equalities duties in accordance with 

the Equality act 2010 advice for schools. 

10 Supporting staff 

We have regard to staff (including the headteacher) work-life 

balance and wellbeing. We ensure that we have explained to 
all staff the measures we are proposing putting in place and 

involve all staff in that process. 

11 We have a duty of care to our employees, and this extends 

to their mental health. We already have mechanisms to 

support staff wellbeing and we note that these are particularly 
important, as some staff may be particularly anxious about 

attending school. DfE is providing additional support for both 

pupil and staff wellbeing in the current situation. Information 
about the extra mental health support for pupils and teachers 

and Wellbeing for Education return programme is available. 

12 The Education Support Partnership provides a free helpline 

for school staff and targeted support for mental health and 
wellbeing. 

13 Staff deployment 

Staff are mostly working with the classes that they are 

assigned to and do not usually cross bubbles. 

SEND children are all supported within their own class 
bubbles, with one-on-one support where appropriate or where 

required in their EHCP. 
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14 The school currently has no recruitment needs and is thus 
not recruiting in lockdown. 

15 The school is maintaining its own body of supply teachers 
which are exclusive to this school, thus minimising risk of 

transfer of infection from any other educational establishment. 

16 The school employs no peripatetic teachers. 

20 Vulnerable children 

Where vulnerable children are asked to self-isolate, we are in 

regular contact with them. We are in touch with social workers 

for these families and attend online child protection and Child 
In Need meetings and would inform them should self-isolation 

be necesarry. All vulnerable children have been provided with 

the technology needed to continue with online learning and 

absence from this in followed up by the school immediately. 

(15. Catering/ Kitchens) 

Main kitchen 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 

CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 The kitchen is fully open as from 8th March 2021, and is 
providing meals to all children who require them in school. 

The kitchen complies with the guidance for food businesses 
on coronavirus (COVID-19). 

2 We ensure social distancing is in place for the kitchen and 

kitchen staff wherever possible, and ask to review the 

contract/contractor kitchen COVID-19 risk assessment, as 

significant changes due to increased infection rates 

3 As has been the case since September, the kitchen 
prepares individual packed lunches for every child in school, 

which are eaten in their classrooms. As such, there is no 

servery and no use of the dining hall, thus limiting the risk of 
infection. 
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4 Staff and pupils are encouraged to wash their hands before / 
after eating for at least 20 seconds and frequently during the 

day 

5 Kitchen staff will follow the school’s face covering plans and, 

like all other school staff, are taking twice-weekly lateral flow 

tests. 

(16. Building / Estate) 

Building 

preparedness/Statutory 

compliance 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 
school/workplace/offices with 

CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 Site area risk assessment has taken place to maximise the 
use of site and any associated available space 

2 Following the risk assessment, we have removed 

unnecessary furniture from classrooms to increase available 

space, have added warning signage and hand sanitiser 
stations. 

3 All the usual pre-term building checks have been 

undertaken to make the school safe, including the checks for 

Legionnaires’ disease.  

4 We are keeping the building and all classrooms ventilated in 

accordance with Keeping occupied spaces well ventilated in 
the System of Controls section. Advice on ventilation can be 

found in Health and Safety Executive guidance on air 

conditioning and ventilation during the coronavirus outbreak. 

5 Fire doors are kept open on an electronic system that 

automatically closes them in the event of the fire alarm 
sounding.  

6 For increased ventilation in classrooms, we keep the 

windows open all the time. 

7 Temperature monitoring in place, including thermometers in 

classrooms/areas, to ensure the heating and thermal 

conditions are compliant, managed and monitored 
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(17. Educational Visits) 

 

Coronavirus  

(COVID-19) (CV19)  

with CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 At current, there are no educational visits off-site, either 
overnight or not overnight. 

 

    

(18. School Uniform/Winter 
months) 

Coronavirus  

(COVID-19) (CV19)  

with CV19 

 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 
infection/disease 

1 Increased ventilation may make school buildings cooler than 
usual over the winter months. We wish to maintain the 

benefits of their uniform, but also allow additional, suitable 

indoor items of clothing to be worn during the winter period in 

addition to the school’s current uniform.  

    

(19. Wraparound provision 
and extra-curricular activity) 

 

Coronavirus  

(COVID-19) (CV19)  

with CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 We are currently not running any after school clubs which 
would involve children from different bubbles interacting. 

2 We are offering after-school supervision for children of key 

workers for an hour after their class closes. This supervision 
takes place in the child’s own classroom and supervised by 

their own teacher or TA to avoid crossing bubbles. 

 

    

(20. Music and dance) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 No communal music or singing activities are currently 
undertaken in the school. 

2 We continue to offer dance, which takes place outside, 

weather-permitting. This minimises risks of disease 

transmission between participants. Social distance is 
maintained between all children during dance lessons. 
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(21. Physical Education) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 
CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 PE takes place outside, weather-permitting and with strict 
social distancing between children. 

2 Online PE classes are provided for all children learning at 

home either as a result of lockdown or because of self-
isolation. 

 

    

(22. Ventilation) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 

CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 Windows and doors are kept open throughout the day to 
encourage ventilation  

2 The school has no mechanical ventilation systems 

    

(23. First aid) 

  

Coronavirus  

(COVID-19) (CV19)  

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1  The Health and Safety Executive published guidance on 
first aid during coronavirus (COVID-19) which will support 

local risk assessments and provides guidance for first aiders. 

It is clear that treating any casualty properly should be the first 
concern. Where it is necessary for first aid provision to be 

administered in close proximity, those administering it should 

pay particular attention to sanitation measures immediately 
afterwards including washing hands. 
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Someone entering the 
school/workplace/offices with 

CV19 

 

2 First aid cover and qualifications at this time; 

First aid in non-healthcare settings 

First aid cover and qualifications 

3 After delivering any first aid, first aiders have been trained to 

ensure safe discarding of disposable items and cleaning of 

reusable ones thoroughly and to wash hands thoroughly with 
soap and water or sanitiser as soon as possible. 

4 All teaching assistants received an update to their First Aid 

at Work (FAW) training on September 1st 2020, so the school 

has a sufficiency of trained first-aiders. 

(24.  Staff room / kitchens) 

Kitchen staff  

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 

CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

The school now has three dedicated staff rooms, having 
converted the downstairs hall and the library for this purpose. 

Staff are assigned a staff room, thus reducing overall contact 

between different areas of the school. Furthermore, the school 
has thoroughly addressed all the following points: 

1 Social distancing in place with signage  

2 Zip taps/Kettles to be cleaned regularly 

3 Staff reminded with signage next to Zip taps NOT to allow 
their cups to touch the Zip tap  

4 Staff behaviour staying alert to others around them and 
keeping to the 2 metre rule as a minimum wherever possible 

5 Staff to wash their hands before / after eating for at least 20 
seconds  

6 Staff to dispose of their food waste into the bins provided, 

and clean their cutlery and put away 

7 Staff not to share cups and cutlery  

8 Staff to be encouraged to go outside during breaks  

 Occasional reminders still 
necessary for maintenance of 
the 2m rule 
 
Signage to go on zip taps and 
water machines. 

Headteacher 
and Deputy 
Headteacher 
to prompt 
where 
necessary 
 
Richard to 
sort signage 
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9 These areas to have an increased cleaning regime in place 
managed and monitored 

(25. Water fountains) 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 
school/workplace/offices with 

CV19 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 
infection/disease 

1 All water fountains have been switched off. Pupils are using 
their own personal bottles 

2 Water coolers (for staff only) have replaceable cups only. 

 

    

(27. Contingency planning) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices with 
CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 
infection/disease 

1 For individuals or groups of self-isolating pupils and pupils 

who are shielding following government advice, remote 
education plans are in place.  

2 Where a class, group or a small number of pupils need to 

self-isolate, or local restrictions require pupils to remain at 

home, we have the capacity to offer immediate remote 

education. All pupils not physically unwell with coronavirus 
(COVID-19) but who are at home as a result of coronavirus 

(COVID-19) do have access to remote education. 

3 Devices are supplied for all children who do not have access 

to them at home (including multiple devices if there are 
multiple children needing them in the same family). WiFi 

connectively is also addressed through government 

programmes.  

4 We comply with the duty to deliver one-on-one online 

support to children who have that specified within their EHC 
plan.  
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(28. Behaviour change / 
support / expectations) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 
school/workplace/offices 
with CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 We have undergone an assessment and implementation of 
‘change management’ for behaviour, recognising that the 

school’s control measures for the virus is actually all based on 
human behaviour to manage, i.e. washing hands, respiratory 

health, cleaning, staying at home when have symptoms, 

staying at a distance, all of which requires training, support, 
guidance, correction and monitoring 

2 We understand that staff need to make themselves be 

accountable for their own actions for hand and respiratory 

hygiene measures and actions, and social distancing control 
measures. Where we notice staff and or visitors/pupils not 

being COVID secure, we ‘remind’ ‘advise’ and ‘correct’ to 

ensure the vital control measures are being completed  

3 We have reviewed the school’s behaviour policy around the 

COVID-secure and risk management required, including what 
is expected and the consequences for poor unsafe behaviour 

    

(29. Contractor / visitor) 

Contractors/Visitors/ 

Parents 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 
school/workplace/offices 
with CV19 

 

Employees, 
agency, Pupils, 
visitors  

 

Causing severe 

infection/disease 

1 Only necessary contractors are allowed on site, and are 
approved/authorised by managers, COVID-19 risk 
assessments must be sent by contractors and reviewed, and 

works/visits agreed/authorised before the works/visits 

commence 

2 We induct agency staff and contractors in the normal health 

and safety induction processes, including the current COVID-
19 risk assessments and social distancing requirement, and 

promotion of hand cleaning and hygiene. All contractors and 

visitors are expected to wear a face covering throughout their 
time on site. 

3 Where possible, all contractor visits happen when other 
members of the school community are not on site. If this is not 

 Some parents still need 
further encouragement to 
wear a face-covering when 
dropping off and collecting 
their child and reminders of 
the need to socially distance. 

Headteacher 
and Deputy 
Headteacher 
to remind on 
a regular 
basis via 
letters, 
website and 
in person. 
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Overall Residual Risk for Activity (L / M / H):  

 

Level of Risk Suggested Action 
 

LOW 
 
Control measures are adequate but continue to monitor and review; ensure that they remain satisfactory and appropriate 

 
MEDIUM 

 
Control measures need to be introduced within a specified time period; continue to monitor and review  

 
HIGH 

 
Unless control measures can be immediately introduced to reduce the risk so far as is reasonably practicable, the task or activity should be suspended  

 

possible, adequate or better social distancing is maintained at 
all times. 

4 Parents are not allowed on site unless there is an 
exceptional circumstance. 

5 The school uses four different gates for the children to enter 

across three different times, which separates out the parents. 

There is signage on all gets to encourage social distancing 
and parents are regularly reminded through letters and on the 

school website about the need to social distance, to wear 

masks and to leave the site promptly at both collection and 
drop-off. 
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